TALKING PAPER

ON

OUT AND ABOUT

-  Notification of CC.

    -- Brief Cmdr on purpose of O & A

   -- Brief at least one day prior to conducting program

-  O & A must be accomplished in two phases

   -- Observation 

      --- Relate findings to quality of life issues, human relations, and equal opportunity.

   -- Interviews

      --- Interview both customers and employees if applicable.

      --- Briefly explain the purpose and insure that this is strictly voluntary.

-  Assessing Referral Agencies

   -- Get to know the referral agency; how they help their customers?

   -- Explain what MEO personnel does, and how we can assist them?

-  Documenting information

   -- Document all information on AF Form 1271

   -- Annotate just the facts; positive and negative

   -- Accomplish documentation within 30 days after assessment

   -- Have MEO Chief review AF 1271

   -- Make two copies of AF Form 1271

      --- For appropriate Commander

      --- For MEO’s files

