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AIR FORCE SPECIAL OPERATIONS COMMAND

INSPECTION GUIDANCE

AS OF:  4 May 2000

MILITARY EQUAL OPPORTUNITY 

_________________________________________________________________________

This guidance implements AFPD 90-2, Inspector General - It applies to the AFSOC  Military Equal Opportunity activities and any staff agency performing these processes. It is designed to assist in your preparation for the Command ORI and is not intended as the sole source of inspection material but should be used in conjunction with the applicable governing directives:  AFI 36-2706, AFI 37-139, AFP 36-2704, and MAJCOM supplements.

Base Military Equal Opportunity




ITEM
YES
NO
N/A

Do ME personnel inform commanders of problems that may adversely affect members' behavior, health, duty performance or mission? AFI 36-2706, Para 2.2.1




Does the ME staff publicize their services and programs through the base newspaper, daily bulletin and other local information media? AFI 36-2706, Para 2.3




Does the ME staff publicize their services, location and telephone number on unit bulletin boards and heavily trafficked areas e.g., MPF, commissary, MWR facilities etc.? AFI 36-2706, Para 2.3




Does the ME staff have a referral guide identifying on- and off-base ME resources?

AFI 36-2706, Para 2.4




Is the referral guide updated annually?  AFI 36-2706, Para 2.4




Does the ME staff provide an updated guide to all unit commanders, first sergeants, and other key personnel?  AFI 36-2706, Para 2.4.2




Did the ME staff establish Unit Continuity Folders for units with more than 50 military personnel?  AFI 36-2706, Para 2.7.1




Does each continuity folder have the last 2 UCA visits?  AFI 36-2706, Para 2.7.1




Does each continuity folder have KPB documentation?  AFI 36-2706, Para 2.7.1




Does each continuity folder have unit trend data e.g., unit personnel assigned by demographic, adverse action?  AFI 36-2706, Para 2.7.1




Does each continuity folder have AF Form 3969, Commander’s Unit Climate Assessment Critique?  AFI 36-2706, Para 2.7.1




Are UCA reports and trend data marked FOUO?  AFI 36-2706, Para 2.7.2




Does an ME representative serve as a representative on the Armed Forces Disciplinary Control Board?  AFI 36-2706, Para 2.9




Does the ME staff maintain and dispose of documentation in accordance with AFI 37-139, Disposition of AF Records?  AFI 36-2706, Para 2.7.3




Does the facility housing the ME office provide private consultation areas?

AFI 36-2706, Para 2.5.1  




ITEM
YES
NO
N/A

Are the ME office facilities in one building and accessible to all?  

AFI 36-2706, Para 2.5




Did the Chief of Military Equal Opportunity establish an on-call roster of ME personnel?  AFI 36-2706, Para 2.18




Did the ME staff distribute the on-call roster to the Security Forces?

AFI 36-2706, Para 2.18




Did the ME staff distribute the on-call roster to the Command Post?

AFI 36-2706, Para 2.18




Did the ME staff distribute the on-call roster to the emergency room?

AFI 36-2706, Para 2.18




Did the ME staff distribute the on-call roster to the GSU? AFI 36-2706, Para 2.18




Education





Does the ME staff utilizes personalized AF lesson plans that are tailored to AF, MAJCOM, and local EO objectives?  AFI 36-2706, Para 2.21.3




Does the Chief, ME approve in writing all EO lesson plans before implementation?
AFI 36-2706, Para 2.21.3




Does the Chief, ME evaluate in writing every education class of each instructor and maintain the evaluations on file?  AFI 36-2706, Para 2.21.4




Did the Chief, ME evaluate every education class of each instructor annually?
AFI 36-2706, Para 4.2.8




Does the ME staff conduct KPB to all key personnel within 30 duty days of arrival or appointment to position?  AFI 36-2706,  TABLE 2.2,RULE 9




Does the ME staff conduct Newcomers Orientation to all second or subsequent duty personnel, military and civilian within 30 duty days of arrival?
AFI 36-2706,  TABLE 2.2,RULE 7




Does the ME staff conduct EO training at Airman Leadership School?
AFI 36-2706,  TABLE 2.2,RULE 10 and HQ USAF/DPDH MEMORANDUM, Waiver for PME Instructors to Conduct Human Relations Education, 23 Dec 97




Does the ME staff conduct all EO training within the minimum required length of training as prescribed?    AFI 36-2706, Table 2.2




Do DEOMI trained personnel conduct EO training?  AFI 36-2706, Para 2.21.2




Does the Chief ME ensure HRE classes are updated into the PDS using the established data elements (DIN codes) for HRE?  AFI 36-2706, Para 2.21.4




Did the ME staff provide MPF, CPF and/or Commander Support Staffs (CSS) class dates, times, location and number of available slots in writing?

AFI 36-2706, Para 2.21.6  & Para 2.21.7




Unit Climate Assessment:





Does the ME staff conduct a UCA to units with 50 or more people?
AFI 36-2706, Para 3.1.2




Does the ME staff conduct UCAs within 6 months of the commander’s assumption of command?  AFI 36-2706, Para 3.1.2




Does the ME staff conduct UCAs upon commanders’ requests or at least every 2 years?  AFI 36-2706, Para 3.1.2




ITEM
YES
NO
N/A

Does the ME staff use the AF approved UCA survey to assess the unit climate?

AFI 36-2706, Para 3.1.4




Does the ME staff conduct UCAs IAW AFI 36-2706 and AFP 36-2704 (i. e. do UCAs consist of survey analysis, personal interviews, trend data collection etc.)?

AFI 36-2706, CHAPTER 3 and AFP 36-2704




Does the ME staff maintain the AF Form 3969, Commander’s Unit Climate Assessment Critique (CUCAC)?  AFI 36-2706, Para 3.1.7.1




If civilians participated in the UCA did ME get the commander’s written request to conduct the UCA survey?  AFI 36-2706, Para 3.2.1




Did the MEO staff coordinate in advance all requests to conduct surveys or interviews with civilian employees with the CPF?  AFI 36-2706, Para 3.2.2




Are “Out & About” visits documented on the AF Form 1271?

AFI 36-2706, Para 3.4




Are WCACs conducted semi-annually?  AFI 36-2706, Para 3.5.2




Does the ME office maintain the minutes of the WCAC?  AFI 36-2706, Para 3.5.2




Equal Opportunity And Treatment Program:




Are human relations incidents reported to higher headquarters?
AFI 36-2706, Para 4.8 & HQ AETC/DPH Memo 98-02, 8 May 98




Are “E” and “R” formal complaints documented on the AF Form 1587?
AFI 36-2706, Para 4.16




Are formal complaints maintained in a six-sided folder and marked “For Official Use Only”?  HQ AETC/DPH Memo 97-12, 22 Oct 97




Are case files established IAW DPH guidance?  HQ AETC/DPH Memo 97-12, 22 Oct 97




Are “E” and “R” complaint clarifications processed?  AFI 36-2706, Paras. 4.18 through 4-31 and table 4.1




Are non-discrimination issues documented on AF Form 1271?
AFI 36-2706, Para 4.15




Are informal complaints documented on AF Form 1587-1 and processed?
AFI 36-2706, Para 4.14




Are only DEOMI-trained, USAF-certified mediators conducting mediations?
AFI 36-2706, Para 4.33.1




Are mediations documented on the AF Form 1587-1 and maintained?

AFI 36-2706, Para 4-35




Are formal sexual harassment complaints handled in accordance with current reporting requirements?  271237Z Mar 98 HQ USAF//DP/JA/IG// Msg., Subj: Policy Implementation of Title 10 U.S. Code… and 21 May 98 HQ AETC/DP Memo, Same Subject.




1 Attachment

Glossary of Abbreviations, Acronyms, and Terms
Attachment 1

GLOSSARY OF ABBREVIATIONS AND ACRONYMS

Abbreviation

Or Acronym
Definition

CPF
Civilian Personnel Flight

CUCAC
Commander’s Unit Climate Assessment Critique

DIN
Data Identification Number

EO
Equal Opportunity

FOUO
For Official Use Only

DEOMI
Defense Equal Opportunity Management Institute

HRE
Human Relations Education

KPB
Key Personnel Briefing

MEO
Military Equal Opportunity

MPF
Military Personnel Flight

PDS
Personnel Data System

UCA
Unit Climate Assessment

WCAC
Wing Unit Climate Assessment

