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Chapter 1 - ORGANIZATION ACTIONS











Section A -- General Information










1.
Does the EOT program improve mission effectiveness by promoting an environment free from personal, social, or institutional barriers that prevent members from rising to the highest level of responsibility possible based on individual merit, fitness, and capability? (AFI 36-2706, para 1.1)










2.
Are organizations that deny personnel access because of their race, color, religion, sex, or national origin, or which in the judgement of the installation commander engage in de facto discrimination, denied use of military facilities or resources? (AFI 36-2706, para 1.2)










3.
Are "off-limit" sanctions imposed by commanders when there is substantive information indicating an establishment or area frequented by their personnel presents conditions which adversely affect the health, safety, welfare, or morals of such personnel?  Are "off-limit" sanctions imposed IAW AFI 31-213, Armed Forces Disciplinary Control Boards and Off- Installation Liaison and Operations?











Section B -- Major Commands (MAJCOM)










4.
Does MAJCOM provide assistance and guidance to base-level Military Equal Opportunity offices? (AFI 36-2706, para 1.10.2)










5.
Does MAJCOM develop command-wide EOT guidance, programs, and procedures for the field? (AFI 366-2706, para 1.10.3)










6.
Does MAJCOM identify problem areas by analyzing trends? Advise base level offices of corrective and preventive actions on EOT matters? (AFI 36-2706, para 1.10.4)










7.
Does MAJCOM provide base Military Equal Opportunity personnel with on-going formal training and guidance in appropriate specialties? (AFI 36-2706, para1.10.5)










8. 
Does MAJCOM provide quality assessments and self-inspection items on an annual or as needed basis to Military Equal Opportunity offices?  Are the following areas assessed: (AFI 36-2706, para 1.10)











- Human Relations Education





- EOT complaints





- Customer satisfaction





- Unit Climate Assessments





- AF Form 1271, Military Equal Opportunity Record of Assistance





- EOT Incidents





- Semi-Annual Wing Climate Assessments











Chapter 2 - BASE MILITARY EQUAL OPPORTUNITY OFFICE











Section A -- General Information










9.
Does the Military Equal Opportunity personnel inform commanders of problems that may adversely effect members' behavior, health, duty performance, or the mission? (AFI 36-2706, para 2.2)
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10.
Are AF EOT policy memorandums and Military Equal Opportunity location and phone numbers posted in   

heavily trafficked areas including the Military Personnel Flight (MPF), commissary, base exchange, unit orderly rooms, and MWR facilities? (AFI 36-2706, para 2.3)










11.    
Does the Military Equal Opportunity staff and the Family Support Center (FSC) develop a referral guide identifying on- and off-base Military Equal Opportunity resources?  If a base does not have a FSC, does     

the Military Equal Opportunity Office develop an annual referral listing? (AFI 36-2706, para 2.4)










12.     
Is a copy of the referral guide provided to all personnel at Key Personnel Briefings (KPB)?  To unit commanders and first sergeants? (AFI 36-2706, para 2.4.1 and para 2.4.2)










13.
Is the Military Equal Opportunity facility centrally located and accessible to all base personnel?  Do the     

facilities include private consultation areas, classrooms for HRE, and space for normal office operations? (AFI 36-2706, para 2.5)










14.
Are congressional and other high-level inquiries coordinated with MAJCOM and HQ UMEOF/DPDH as appropriate? (AFI 36-2706, para 2.6)










15.
Are continuity files established for each unit that has more than 50 military personnel assigned?  Does each file contain the reports from the last two UCA units?  Documented KPBs? Data on EOT trends?  And AF Form 3969, Commander's Unit Climate Assessment Critique? (AFI 36-2706, para 2.7.1)










16.
Are the UCA reports marked FOR OFFICIAL USE ONLY (FOUO)? (AFI 36-2706, para 2.7.2)










17.
Are the unit continuity files maintained and disposed of IAW AFT 37-139, Disposition of Air Force Records -- Records Disposition Schedule?  (AFI 36-2706, para 2.7.3)










18.
Are only AF approved films shown?  Are requests to add a new film to the list sent through the MAJCOM to HQ AFPC/DPSFS including information such as: the name of the film, address of the distributor, cost of the film, and how it would be used? (AFI 36-2706, para 2.8)










19.
Does an EOT staff member serve as representative member of the Armed Forces Disciplinary Control Board (AFDCB)? (AFI 36-2706, para 2.9)










20.
Is the Military Equal Opportunity office included on the incident reporting checklist at the Operations Support Center (command post)? (AFI 36-2706, para 2.19)










21.
Are all major EOT incidents reported to higher headquarters through the Event and Incident reports (OPREP 3), RCS: HAF-X00(AR)7118; JCS Publication vol. 2, part 3, JCS Publication 25 and AFMAN 10-206? (AFI 36-2706, para 2.10)











Section B  --  Privacy Act and FOIA










22.
Does the Chief, Military Equal Opportunity serve as the "disclosure authority" for all Military Equal Opportunity records determined to be responsive to a specific FOIA request?  Does the Chief provide the “denial authority” with a denial recommendation for those records to be denied in whole or in part IAW AFI 37-131? (AFI 36-2706)










23.
When individuals are requested to provide personal information such as their name and social security number, are they informed what laws convey authority for soliciting personal information, whether disclosing the information is mandatory or voluntary, the purpose of collecting the information, what the information will be used for, and what effects, if any, an individual can expect if they don't provide information? (AFI 36-2706, para 2.11.3)
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24.
Are all FOIA requests coordinated with the local FOIA Office and the local SJA? (AFI 36-2706, para 2.12) drives?  Is the information maintained IAW AFI 37-139, Disposition of Air Force Records -Records










25.
Have procedures been established to protect information stored on computer hard drives and in network

Disposition Schedule? (AFI 36-2706, para 2.13 and para 2.14)











Section C  --  Special Procedures and Supplements










26.
Are base-level supplements sent to MAJCOM for review and approval prior to publication? (AFI 36-2706, para 2.17)











Section D  --  Managing Personnel










27.
Has the Chief of Military Equal Opportunity established and distributed an on-call roster of personnel who are available after duty hours to respond in an emergency to the command post, security police, emergency room, and GSU commanders? (AFI 36-2706, para 2.18)










28.
Are all volunteers screened for substantiated acts of discrimination?  That their integrity, motives, and maturity are appropriate? (AFI 36-27, para 2.19)










29.
Does the Chief ensure volunteers are not used for conducting EOT/HRE classroom instruction, analyzing UCA survey and interview data, processing EOT incidents, complaints, complaint clarifications, or inquiries, or conducting one-on-one interviews? (AFI 36-2706, para 2.19.2)










30.
Does the Chief, establish and document an observation period before making a recommendation concerning retraining into Military Equal Opportunity?  Are the following considered: a review of the member's military records, the member's interview with the Chief, the observation period, member's written and verbal communication skills, the unit commander's recommendation, etc. (AFI 36-2706, para 2.20.4)











Section E -- Military Equal Opportunity Education










31.
Are DEOMI-trained instructors conducting training as listed in table 2.2, rules 6-11? (AFI 36-2706, para 2.21.2)










32.
Do the instructors develop and maintain personalized lesson plans?  Are the lesson plans approved by the Chief prior to implementation? (AFI 36-2706, para 2.21.3)










33.
Does the Chief evaluate (in writing) an entire education class of each instructor and keep the evaluation on file?  Give the IC and other key personnel an assessment of local EOT issues and their impact on mission effectiveness?  Ensure HRE classes are updated into the Personnel Data System using established data element (DIN codes) for HRE? (AFI 36-2706, para 2.21.4)










34.
Does the IC approve all recurring locally developed programs before they are implemented? (AFI 36-2706, para 2.21.5)










35.
Does the MPF schedule HRE as part of the INTRO process?  Are other training requirements made directly with squadrons or other organizations? (AFI 36-2706, para 2.21.6)










36.
Does the Civilian Personnel Flight (CPF) schedule civilian personnel for HRE?  Are the civilian personnel records being updated upon completion of the training? (AFI 36-2706, para 2.21.7)
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Section F -- Informal Assistance










37.     
Do EOT technicians document all services rendered?  Is all informal assistance documented on AF Form 1271, Military Equal Opportunity Record of Assistance?  Informal complaints documented on AF Form 1587-1, EOT Informal Complaint Summary? (AFI 36-2706, para 2.22)      











Section G -- Reporting Requirements










38.    
Is an AF Form 3018, Equal Opportunity/Human Relations Education Summary completed at the end of each reporting period (1 Oct to 31 Mar and 1 Apr to 30 Sep)?  Is an original plus one copy sent to MAJCOM within 10 calendar days of the close-out date? (AFI 36-2706, para 2.23.1)











Chapter 3 - Military Equal Opportunity Assessment Programs











Section A -- Unit Climate Assessment (UCA) Program










39.     
Are UCAs conducted 6 months after assumption of command, upon a commander's request, or at least every 2 years? (AFI 36-2706, para 3.1.2)










40.
Are commanders apprised of the various instruments and methods (AF-approved UCA Survey, AF Organizational Climate Survey, and the DoD MEOCS) to assess their human relations climate?  (AFI 36-2706, para 3.1.3 and para 3.1.4)










41.
Do EOT personnel assist commanders to distribute and collect surveys, compile and analyze survey data, conduct personal interviews, prepare unit outbriefs and written reports, and provide assistance to commanders desiring to use the MEOCS? (AFI 36-2706, para 3.1.5)










42.
Is a UCA report provided to the commander?  Is the report protected to the maximum extent permitted under FOIA IAW AFI 37-131? (AFI 36-2706, para 3.1.6)










43.
Is a written request to conduct surveys and interviews on civilian employees maintained in the unit's continuity folder when including civilians in UCAs? (AFI 36-2706, para 3.2.1)










44.
Is the written request coordinated in advance with the CPF?  Does the CPF coordinate the request with the union representatives? (AFI 36-2706, para 3.2.2)











Section B  --  "Out and About" Climate Assessment










45.
Are "Out and About" assessments documented on AF Form 1271? (AFI 36-2706, para 3.4)











Section C  --   Installation EOT Climate Assessment










46.
Does the Wing Climate Assessment Committee (WCAC) meet at least twice a year covering the periods of Oct to Mar and Apr to Sep? (AFI 36-2706, para 3.5.2)










47.
Does the WCAC's agenda include reviewing the semi-annual statistics and trends?  Does it develop counter measures to neutralize any identified threat to good human relations?  Does EOT develop and maintain WCAC meeting minutes? (AFI 36-2706, para 3.5.2)










48.
Are the following organizations represented at the WCAC: EEO, MPF, HRO, Chaplain, MEO, FSC, PA, SPS, JA, CPF, SVS, AFOSI, CCC, and other members deemed appropriate by the IC? (AFI 36-2706, para 3.5.3)
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49.
Does the WCAC provide the commander with an analysis of UCAs conducted within the report period, numbers of EOT complaints and incidents, equity in promotions, involuntary separations, UIFs, discipline, awards and decorations, etc.?(AFI 36-2706, para 3.5.3)










50.
Do EOT personnel give the IC the choice of using current data (3-6 months) from previous UCAs or administer an installation-wide assessment when the IC requests an installation-wide assessment? (AFI 36-2706, para 3.5.4)











CHAPTER 4 - EQUAL OPPORTUNITY & TREATMENT (EOT) PROGRAM











Section A -- Installation










51.    
Does the IC:





- Provide an environment free from discrimination and sexual harassment? (AFI 36-2706, para 4.1.1)





- Develop and promote EOT policies, posted in prominent areas? (AFI 36-2706, para 4.1.2)





- Review all closed EOT cases monthly? (AFI 36-2706, para 4.1.4)





- Repeal instructions or change practices that do not support EOT? (AFI 36-2706, para 4.1.5)





- Ensure rating and reviewing officials document serious or repeated deviations from EOT policy? (AFI

  36-2706, para 4.1.8)





- Decide first level appeals of formal EOT complaints? (AFI 36-2706, para 4.1.9)










52.    
Does the Chief, Military Equal Opportunity:





- Serve as the IC's staff officer for EOT programs? (AFI 36-2706, para 4.2.1)





- Receive formal and informal discrimination complaints and maintain a trained and qualified staff? 

  (AFI 36-2706, para 4.2.1.1)





- Promote EOT to senior leadership and the base population? (AFI 36-2706, para 4.2.2)





- Manage Military Equal Opportunity' budget, manpower, and resource issues? (AFI 36-2706, para          

  4.2.3)





- Help GSUs with EOT related issues as outlined in the local host-tenant agreements? (AFI 36-2706, 

  para 4.2.5)





- Oversee the Military Equal Opportunity staff? (AFI 36-2706, para 4.2.6)





- Evaluate the office using this checklist at least twice a year? (AFI 36-2706, para 4.2.7)





- Evaluate, in writing, the HRE programs at least once a year? (AFI 36-2706, para4.2.8)










53.
Does the host Military Equal Opportunity office provide GSU commanders with:





- UCA on units of 50 or more military personnel every 2 years or as requested? (AFI 36-2706, para

  4.3.2)         





- Complaint processing assistance? (AFI 36-2706, para 4.3.3)





- HRE as required? (AFI 36-2706, para 4.3.4)





- Training plans and training for individuals selected to perform EOT related duties? (AFI 36-2706,     

  para 4.3.7)











Section B  --  Responsibilities










54.
Do EOT Specialists:





- Conduct and process complaint and incident clarifications? (AFI 36-2706, para 4.4.1)





- Serve as advisor for special observances?  Maintain close liaison with on- and off-base agencies,

  establishments, advisory councils, and special emphasis groups? (AFI 36-2706, para 4.4.2)





- Conduct HRE and KPBs? (AFI 36-2706, para 4.4.3)





- Gather and evaluate EOT-related data for trend analysis? (AFI 36-2706, para 4.4.4)





- Provide assistance to IG inquiry officers? (AFI 36-2706, para 4.4.5)





- Prepare high headquarters reports including the 7204 Report? (AFI 36-2706, para 4.4.6)





- Clarify off-base housing complaints when base is not serviced by HRO? (AFI 36-2706, para 4.4.7)
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- Conduct unit and wing climate assessments? (AFI 36-2706, para 4.4.8)





- Provide guidance and referral assistance related to EOT/HRE programs? (AFI 36-2706, para





- Inform unit commanders of observed discriminatory circumstances when no complaint has been   

   submitted? (AFI 36-2706, para 4.4.11





- Inform unit commander of formal complaints against their members? (AFI 36-2706, para 4.4.12)





- Provide counseling, information, referral, and other assistance? (AFI 36-2706, para 4.4.13)










55.
Do unit commanders:





- Inform members of their right to file EOT complaints without fear of reprisal? (AFI 36-2706, 

  para 4.5.1)





- Inform members of EOT policy and violation consequences? (AFI 36-2706, para 4.5.2)





- Provide Military Equal Opportunity with demographics and actions taken on all EOT allegations 

  handled within their unit?  Does Military Equal Opportunity report these as worked by the unit or CC 

  in the remarks section of AF Form 3018? (AFI 36-2706, para 4.5.3)





- Investigate allegations of discrimination? (AFI 36-2706, para 4.5.4)





- Take action to end discrimination? (AFI 36-2706, para 4.5.5)





- Enforce EOT policy in a fair, impartial, and prompt manner? (AFI 36-2706, para 4.5.6)





- Ensure rating and evaluating officials document repeated or serious violations of EOT policy? (AFI 

  36-2706, para 4.5.7)





- Conduct periodic climate assessments? (AFI 36-2706, para 4.5.8)











Section C  --  Reporting and Clarifying EOT Incidents










56.
Does the Chief classify EOT incidents as outlined in AFI 36-2706, para 4.6.1?










57.
Does the EOT clarification process determine the facts and cause of the incident? Assess the severity to         morale, good order, discipline, and unit effectiveness?  Develop classification recommendations and appropriate corrective action? (AFI 36-2706, para 4.7.1)        










58.
Do EOT personnel avoid overlapping on-going investigations conducted by other agencies? (AFI 36-2706, para 4.7.2)










59.
Are all minor incidents reported to MAJCOM within 72 hours of notification? (AFI 36-2706, para 4.8.1)










60.
Are all serious incidents reported by priority message to MAJCOM HQ UMEOF/DPDH and HQ AFPC/DPSFS within 72 hours of notification? (AFI 36-2706, para 4.8.2) And major incidents reported within 24 hours?










61.
Are Event and Incident reports designated status code C-2? (AFI 36-2706, para 4.8.3.1)










62.
Are follow up messages sent to MAJCOM every 30 days until final action is taken? (AFI 36-2706, para 4.8.4)











Section D  --  EOT Complaints










63.
Are complainants encouraged to resolve complaints informally before filing a formal complaint, if appropriate? (AFI 36-2706, para 4.9.1)










64.
Is early reporting of problems at the lowest level and fair resolution encouraged? (AFI 36-2706, para 4.9.2)
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65.
When the complainant is a civil service employee, are allegations documented on AF Form 1587, and referred to the EEO officer regardless of the status of the offender? (AFI 36-2706, para 4.10)










66.
Are DoD contractor personnel referred to the appropriate agency for resolution?  Is the AF Form 1587 coordinated through the contracting officer, SJA, and the commander responsible for the Military Equal Opportunity program? (AFI 36-2706, para 4.10.1)










67.
Are all complaints alleging suspected criminal activity immediately coordinated with the SJA and referred to the OSI or SPS? (AFI 36-2706, para 4.11.1)










68.
Are all complaints involving homosexual conduct referred to the subject's commander for appropriate action? (AFI 36-2706, para 4.11.2)










69.
Are all complaints not within the authority of EOT immediately referred to the appropriate agency (i.e. AAFES, NAF, HRO)? (AFI 36-2706, para 4.11.3)










70.
Does the IC or Military Equal Opportunity notify MEOF/IGS of complaints involving senior officials?  (AFI 36-2706, para 4.12.1.1 and para 4.12.2)










71.
Does the IC notify MAJCOM IGQs and DP MEOF/IGQ of complaints involving colonels and colonel selects? (AFI 36-2706, para 4.12.1.2)










72.
Does Military Equal Opportunity confer with MAJCOM prior to conducting complaint clarifications in cases involving colonels and colonel selects? (AFI 36-2706, para 4.12.3.1)










73.
When practical, do DoD and Joint Service agencies establish and appoint a DEOMI-qualified EOT technician to assist in the complaint process?  And prepare initial reports for the commander's review and disposition? (AFI 36-2706, para 4.13.5)










74.
If after 5 duty days an informal resolution hasn't been reached, does the host Service or agency advise the complainant they have an option to refer the matter to the host EOT office or to the complainant's service's EOT complaint and counseling system? (AFI 36-2706, para 4.13.8)










75.
Are the procedures for filing formal and informal complaints published and publicized?  (AFI 36-2706, para 4.14.1)










76.
Is AF Form 1587-1, EOT Informal Complaint Summary, used to document informal complaints? (AFI 36-2706, para 4.14.2)










77.
Are military members advised of the options available to them in informally resolving complaints as outlined in AFI 36-2706, para 4.14.3?










78.
Does the EOT staff assist in summarizing allegations of discrimination and conduct follow-up within 5 duty days? (AFI 36-2706, para 4.14.5)










79.
Are AF members advised they can file a complaint with the IG if an unfavorable personnel action (or withholding of a favorable action) was taken or threatened? (AFI 36-2706, para 4.14.5)










80.
Are allegations for other than discrimination documented on an AF Form 1271 with follow-up action taken within 5 duty days? (AFI 36-2706, para 4.15)










81.
Do all allegations include people involved, the alleged discriminatory behaviors, date and time, and location of alleged discriminatory behaviors in a clear and concise manner? (AFI 36-2706, para 4.16)
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82.
For anonymous complaints, is an AF Form 1587 used to document the complaint?  Is the proper commander or agency notified?  Is the case coded "E" or "R" as appropriate? (AFI 36-2706, para 4.16)










83.
For complaints more than 60 days after the alleged offense, does the complainant provide sufficient justification or extenuating circumstances for review?  Does the IC approve complaint clarification on complaints more than 60 days after the offense? (AFI 36-2706, para 4.17.1)










84.
Does the Chief, Military Equal Opportunity approve the withdrawal of a formal complaint? (AFI 36-        2706, para 4.17.2)










85.
Is a complaint clarification completed for all "E" coded complaints? (AFI 36-2706, para 4.18.1)










86.
Does the complaint clarification include interviews or statements from complainants, potential witnesses and alleged offenders?  Is data gathered from records or reports as appropriate? (AFI 36-2706, para 4.18.3)  










87
If a clarification results in a determination that a preponderance of evidence indicates the alleged violation occurred, is the case forwarded through SJA to the commander for appropriate action? (AFI 36-2706, para 4.18.3)










88.
Are all complaints processed within 20 duty days?  Is the complainant kept informed of the status? (AFI 36-2706, para 4.19)










89.
Does the Chief grant separate extensions of no more than 5 days for each complaint clarification, legal review, or command action (total not to exceed 15 duty days)? (AFI 36-2706, para 4.20)










90.
Is extension rationale maintained as part of the case file?  Is the IC apprised every 14 duty days of the case status and all additional requests for extensions? (AFI 36-2706, para 4.20)










91.
Does EOT staff request the IC or appointing authority to direct an IG investigation into unresolved EOT allegations?  Is the request coordinated with the SJA? (AFI 36-2706, para 4.21)










92.
During an IC directed IG investigation into unresolved EOT allegations, are all requests coordinated through the SJA?  Does the IG provide Military Equal Opportunity with a summary statement of findings regarding its outcome, conclusions, and recommendations? (AFI 36-2706, para 4.21)










93.
During a commander-directed inquiry, does the commander responsible for the inquiry provide Military Equal Opportunity with a summary statement of the findings? (AFI 36-2706, para 4.21)










94.
Do EOT personnel provide assistance to the IO throughout the IG investigation? (AFI 36-2706, para 4.21.1)










95.
Does the unit commander brief the alleged offenders on the nature and details of any complaints against him/her?  Does the commander debrief the offender on the outcome of the complaint?  Advise him/her of their right to file an appeal?  Does the commander protect the identity of the complainant?  Warn the offender against reprisal or order retaliatory actions? (AFI 36-2706, para 4.22)










96.
With regard to EO inquiry or investigative assistance, do EOT personnel:





- Provide the IO with information on the EOT staff's role in assisting the IO with their 

  investigation/inquiry (AFI 36-2706, para 4.23.1)





- Provide subject matter expertise, advice, and assistance to the IO during all phases of the inquiry 

  process? (AFI 36-2706, para 4.23.2)
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- Ensure compliance with appropriate DoD directives, AF policy directives, instructions, and manuals 

  governing EOT? (AFI 36-2706, para 4.23.3)





- Determine whether the allegations fall under the EOT purview and if the allegations involve personal

  or institutional discrimination? (AFI 36-2706, para 4.23.4)





- Review the Report of Inquiry (ROI) to ensure key facts and supporting documentation are included as

  part of the official AF record? (AFI 26-2706, para 4.23.5)





- Ensure the IO addresses all allegations involving discrimination, sexual harassment, prejudice, subtle

  discriminatory behavior, preferential treatment, trends and reprisal in the ROI? (AFI 36-2706, para 

  4.23.6)





- Ensure all relevant documentation is reviewed and included in the ROI? (AFI 36-2706, para 4.23.7)





- Ensure all previous attempts to resolve the allegations are included in the ROI? (i.e. chain of 

  command mediation, etc.)? (AFI 36-2706 para 4.23.8)





- Ensure all allegations have been thoroughly addressed and documented at the conclusion of the 

  investigation/inquiry? (AFI 36-2706, para 4.23.9)





- Does the Chief ensure EOT involvement is recorded during the review and assessment of the case?  

  When appropriate, is an AF Form 1587 documented?  If no AF Form 1587, is a memo for record 

  developed to record the assistance, outcome of the case, and actual time spent providing assistance? 

  (AFI 36-2706, para 4.23.10)





- Does the IG or appointing authority request assistance from the EOT office when EOT-directed 

  inquiries/investigations are directed? (AFI 36-2706, para 4.23.11)





- Does the IC appointment letter include Military Equal Opportunity as a point of contact to assist the

  IO during the inquiry investigation? (AFI 36-2706, para 4.23.12)










97.
Does the EOT staff forward cases to the IC when there is significant disagreement regarding the violation of EOT policy? (AFI 36-2706, para 4.24)










98.
Does Military Equal Opportunity ensure the Appeal Authority receives a complete copy of the case file concerning the original formal complaint, the written appeal, and recommendations from the Chief, Military Equal Opportunity concerning the disposition of the appeal?  (AFI 36-2706, para 4.25.6)










99.
Are written appeal determinations sent to the Military Equal Opportunity office and maintained in the case file? (AFI 36-2706, para 4.25.8)










100.
Are appeals to the next higher level of command routed through the Military Equal Opportunity office? (AFI 36-2706, para 4.25.9










101.
Are complainants advised they may not use the IG system simply because they are not satisfied with the Outcome of an appeal?  That the IG system is appropriate if there was an abuse or misuse of the established process for appealing formal complaints (AFI 36-2706, para 4.25.12)










102.
For substantiated cases, is the complainant contacted within 30 calendar days of signing the AF Form1587, to see if discrimination has ceased?  If reprisal or negative repercussions have been experienced since filing the complaint? (AFI 36-2706, para 4.26)










103.
Are military members referred to the IG when they claim they were subjected to reprisal action or negative repercussions? (AFI 37-2706, para 4.27)  Briefed on the provisions of AFI 90-301, para 3.3 and arch 4? (AFI 36-2706, para 4.27.1)










104.
Are all cases which may require rights advisement coordinated with the SJA prior to the interview? (AFI 36-2706, para 4.28.2)










105.
If practical, is a member if equal or higher rank to the member being interviewed, participating in interviews requiring Article 31 rights advisements? (AFI 36-2706, para 4.28.4)
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106.
Are interviews terminated once a member declines to make a statement or requests legal counsel? (AFI 36-2706, para 4.28.3)










107.
Is the advisement of rights outlined in AFI 36-2706, para 4.28.5 used when advisement of rights is appropriate?










108.
Are the following questions asked after the rights advisement? (AFI 36-2706, para 4.28.6)





- Do you understand you rights?





- Do you want a lawyer?





- Do you wish to exercise your right to remain silent?





- Do you want to make a statement voluntarily and of your own free will?










109.
Are individuals not subject to the UCMJ advised their cooperation in the interview process is strictly voluntary and they can leave at any time?  Is the interview terminated if they decline to answer any questions or request to leave? (AFI 36-2706, para 4.28.7)










110.
Is the complainant provided feedback through the complaint process?  Advised of his/her right to    appeal the findings of a formal complaint? (AFI 36-2706, para 4.29)










111.
If requested by the complainant, is the name of the investigating officer, projected completion date and which, if any, allegations were substantiated released to him/her? (AFI 36-2706, para 4.29)










112.
If the complainant requests a copy of the investigation officer's final report, is personal information such as social security numbers removed from the report?  Are the identities of witnesses and their statements protected?  Are the conclusions and recommendations of the investigating officer and staff personnel review protected?  Is the entire report of command actions taken removed from the report? (AFI 36-2706, para 4.29)










113.
Are ANG complaints filed with the State Employment Manager (SEEM) within 180 calendar days of the alleged discrimination?  Does the SEEM forward the complaint to MAJCOM?  Does MAJCOM or the IC notify the complainant, the Adjutant General of the complainant's state, and the NGB-EO of the outcome and whether discrimination was confirmed? (AFI 36-2706, para 4.3)










114.
Are family members advised they can file a complaint but there are no formal AF appeal channels? (AFI 36-2706, para 4.31.1) Are they referred to the appropriate agency when filing complaints related to employment or personnel actions? (AFI 36-2706, para 4.31.2)










115.
Is mediation used, whenever possible, with the consent of the disputants, to resolve complaints expeditiously and at the lowest level? (AFI 36-2706, para 4.32)











Section E --  Mediation










116.
Is mediation conducted by DEOMI-trained personnel who have attended the UMEOF 3-day training course and who are certified as mediators? (AFI 36-2706, para 4.33.1)










117.
Do EOT personnel:





- Advise complainants mediation is an alternative informal process to resolve concerns or allegations of 

  discrimination which a Commander may recommend? (AFI 36-2706, para 4.34)





- Not participate in formal cases, clarifications, inquiries, or inquiry assistance when they have

  mediated a case between the Disputants? (AFI 36-2706, para 4.34.2)





- Ensure mediation is conducted immediately for early resolution and in a facility that offers an 

  atmosphere of privacy for individual counseling? (AFI 36-2706, para 4.34.5)
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- Ensure all agreements and settlements are coordinated with and reviewed by the SJA for legal

  sufficiency? (AFI 36‑2706, para 4.34.6)





- Is information obtained by the mediator during private sessions and caucuses or joint sessions not 

  revealed to outside parties?  Are mediation records, documentation, or information discussed or 

  released only to other EOT personnel, investigative personnel, SJAs, commanders, or first sergeants 

  to the extent the material is needed to perform their official duties as outlined in table 2.1? (AFI 

  36‑2706, para 4.34.7)





- Ensure information received during caucus is not revealed in joint session without prior permission 

  from either party? (AFI 36‑2706, para 4.34.8)





- Ensure issues not appropriate for mediation are referred to the responsible agency?  If a member 

  reports a UCMJ violation, do EOT personnel call the appropriate investigative agency?  Is the incident 

  reported in the presence of EOT personnel? (AFI 36‑706, para 4.34.9)










118.
Are mediation cases recorded on AF Form 1587‑1? (AFI 36‑2706, para 4.35.1)










119.
Are all notes taken during the mediation process destroyed upon final agreement? (AFI 36-2706, para 4.35.2) 










120
Does the final agreement only address the resolution of the complaint?  Are they marked FOUO and maintained on file in the Military Equal Opportunity office? (AFI 36‑2706, para 4.35.3)










121.
Are case files maintained as described in AR 36‑2706, para. 4.35.4 and IAW table 2.1 under FOIA?  (AFI 36‑2706, para 4.35.4 and para 4.35.5)










122.
Are mediation cases reported on AF Form 3018, section III, under the Complaints/Assistance section under "Other?" (AFI 36‑2706, para 4.36)










123.
Are final agreements signed by the mediator, complainant, and alleged offender?  Are formal typed agreements prepared for disputants within 2 duty days, prior to legal review? (AFI 36‑2706, para 4.36.1)










124.
Are cases terminated when an impasse or deadlock is reached and resolution is not possible? (AFI 36‑2706, para 4.36.3)










125.
Is follow‑up conducted every 5 days during the 1st month after mediation to ensure reprisal does not occur and the parties are adhering to the agreement? (AFI 36‑2706, para 4.37)










126.
Are case files maintained for a 2‑year period? (AFI 36‑2706, para 4.39)











Section F  --  Accommodation of Religious  Practices










127.
Are consistent and fair religious accommodations made, where possible, that will not have an adverse impact on military readiness, individual or unit readiness, unit cohesion, health, safety, standards, or discipline? (AFI 36-2706, para 4.40 and para 4.41)
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